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Delegation by the UPCC Members: Reporting of serious incidents to the Charity Commission (21st 
April, 2021) 

1 The members of the UPCC, as Charity Trustees, are responsible for reporting all serious incidents 
to the Charity Commission in a timely manner. 

1.1 The Charity Commission has approved specific Church of England guidance for UPCCs to use 
when reporting serious incidents. The guidance separates serious incidents into two types: 
safeguarding serious incidents and all other serious incidents.  

1.2 If a safeguarding incident occurs within the UPCC the Safeguarding Officer, Dawn Pottow must 
inform the Diocesan Safeguarding Advisor (DSA) and respond to and manage the incident in 
accordance with the relevant House of Bishops' Safeguarding Policy and Guidance. 

1.3 Where a non safeguarding incident is identified, Dawn Pottow and Douglas Wren should be 
informed immediately. Dawn or Douglas is responsible for taking such immediate steps or actions, as 
may be required to secure and protect the UPCCs  property, assets and reputation, in accordance 
with any internal policies or procedures. 

Delegation of responsibility to report safeguarding serious incidents and other serious incidents  to 
the Charity Commission in accordance with the UPCC guidelines 

2 The following responsibilities are delegated to the UPCC Safeguarding Officer: Dawn Pottow 

2.1 Responsibility for the contacting the DSA, if it is considered a safeguarding serious incident may 
have occurred and providing the DSA with any information required. 

2.2 Reporting back to the UPCC as to the outcome from the DSA and if an incident has been referred 
to the Charity Commission. The DSA is responsible for reporting the safeguarding serious incident  or 
a serious incident to the Charity Commission, using its online form on behalf of the UPCC.  

 

Signed: Parish Priest                                           AND                       Churchwarden 
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